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Menu Structure Of General Trade (Retail) Package

	FILE …
	Cheque Manager…
	   Cash/Cr. Purchase Summary

	Open Company
	 Print Cheques
	   Party & Item Wise Pur. Sum.

	Select Branch / Year
	Missing Documents
	   Party Wise Purchase Summary

	Change Company Info.
	Quick Find Vouchers
	   Form Wise Purchase Summary

	Close Company
	Bulk Update Masters
	Purchase Return Register

	Print Setup
	Export Sale & Purchase
	Purchase Order To Supplier

	Log In / Off
	
	Debit Credit Note Summary

	Exit
	REPORTS  …
	Employees …

	
	List Of Masters …
	Salary Register

	VIEW …
	List Of Account Groups
	Salary Slip

	Last Reports …
	List Of Account Heads
	     Stock Reports

	View Most Recent 
	List Of Item Groups
	          Position of Stock

	Configure This Menu
	List Of Item Heads
	          Stock Register

	Note Pad
	Bar Codes for Item Heads
	     Reorder List

	   Show Status Bar
	List Of Schemes
	 List Of Expiry

	Hide Info. Panel
	List of Manufactures
	 Movement of Stock

	Hide Online Panel
	Directory Of Addresses
	 Stock Verification

	Change WallPaper
	All Addresses List
	VAT Reports …

	
	All Addresses Labels
	Tax Return - Annexure

	ENTRIES …
	Single Address Label
	Generate E-Return Files

	Account Groups
	List Of Contact Persons
	GST Reports …

	Account Heads
	Check Lists …
	Input Output Tax Summary

	Item Groups
	Sale Bill Check List
	List Of Supplies

	Item Heads
	Sale Return Check List
	Tax Wise Sale Summary

	Item Composition
	Purchase Bills Check List
	Generate GSTR1 Files

	Sale…
	Purchase Return Check List
	Generate GSTR2 Files

	Sale Bill
	   Stock Transfer Check List
	Generate GSTR9 Files

	Sale Bill (Touch Screen)
	   Voucher’s Check Lists
	Generate GSTR2A Match Rpt.

	Sale Return
	,   Printing Documents …
	Generate E-Way Bills Files

	Purchase 
	All Vouchers Printings 
	Journal Book

	    Purchase Bill
	Sale Bill Printing
	Day Book

	    Purchase Return
	Sale Return Printing
	Cash Book

	Proforma Invoice
	Purchase Bill Printing
	Ledger

	Purchase Order…
	Purchase Return Printing
	Ledger Of Accounts

	    PO  To Supplier
	Proforma Invoice Printing
	Referencee Ledger

	    Customer Order
	PO To Supplier Printing             
	Collections & Payments

	Stock Transfer
	Stock Transfer Printing
	Movement of Accounts

	Debit Note
	Debit Credit Note Printing
	   Bank Reports

	Credit Note
	Order Voucher Printing
	Bank Book

	Vouchers …
	Outstanding …
	Pass Book

	Cash Receipt Voucher
	Advances From Customers
	Cash / Bank Summary

	Cash Payment Voucher
	Advances To Suppliers
	Bank Reconciliation

	Bank Receipt Voucher
	Interest On Account
	Trial Balance

	Bank Payment Voucher
	   Outstanding Sale Bill
	Final Accounts …

	Journal Voucher
	   Outstanding Purchase Bill
	Trading Account

	  Party Points
	   Outstanding Bill To Bill
	Profit Loss Account

	  Schemes
	   Outstanding PO To Supplier
	Balance Sheet

	  Manufactures
	     Sales Reports …
	Fixed Assets Schedule

	  Employees…
	   Sale Register
	Annexure

	Cashier Record
	Head Wise Sale
	

	Employees Record
	Item Wise Sale
	

	Monthly Payroll
	Cash/Credit Sale Summary
	

	
	Party & Item Wise Sale Summary
	

	UTILITIES …
	Sale Margin Summary
	

	Bills And Payments
	Group Wise Sale Summary
	

	Rewrite Books
	Party Wise Points Position
	

	Merge Heads …
	         Cashier Record Summary
	

	 Merge Account Heads
	Cash Report
	

	 Merge Item Groups
	Sale Return Register
	

	 Merge Item Heads
	Sale Return Adjustment
	

	 Merge Companies/ Mfrs.
	Purchase Reports …
	

	Renumbering
	Purchase Register
	

	Update Items
	Head Wise Purchase 
	

	Yearly Process
	Item Wise Purchase
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	TOOLS …
	WINDOWS …
	HELP …

	Short Hand Definitions 
	 Close Current
	Contents

	User ID & Passwords
	 Close All
	TeamViewer Quick Support

	Company Security
	 Center Stack
	AnyDesk Quick Support

	Accessibility Rights
	 Cascade
	Quick Payment

	Calculator
	 Scatter
	License

	Calendar / Date
	    Screen Saver
	Ad Hoc Working

	Phone Dialer / SMS
	 Clipboard
	Repair Basic Installation

	Email/Messenger
	 Date/Time 
	Repair SQL Installation

	Configure …
	 Control Panel
	About Windows

	General Options
	
	About FA

	Tax Options
	
	

	Trade Options
	
	

	Series For Bills
	
	

	Message On Reports   
	
	

	       POS Terminal
	
	

	Data Maintenance
	
	

	Toolkit
	
	

	ECR Data Transfer
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